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	Injury Incident & Near Miss Reporting Policy

	Use this template to create a policy for your farm. You might like to edit the sub-categories below.

	HEADING
	POLICY

	Purpose
	(Farm Name)	requires all injuries, incidents or near misses to be reported to the Farm Manager and documented on an incident report form.

	Incident and Injury Reports
	Incident report forms are a key part of the safety management system for (Farm Name)_________________________________, if you don’t report an incident, injury, accident or near miss (an accident or injury that was very close but avoided) the business doesn’t get the opportunity to review the factors that caused it and make improvements to prevent it in the future.
This process greatly reduces the chances of the same incident happening again.
All injuries are to be reported to the Farm Manager as soon as possible.

	Near Miss
	A Near Miss needs to be reported to the Farm Manager, documented in the Near Miss book located in the dairy, and brought up and minuted at the next staff meeting with improvements to be discussed and then put into place where possible, including mechanical improvements, signage, and changes or improvements to SOPs.

	Process
	Incident report forms are available from the farm office, if you require help completing this form please ask for assistance from your supervisor or Farm Manager.

If you suffer an injury that requires a hospital or Doctor’s visit and/or time off work, please ensure the following;

· You contact your supervisor, or the Return to Work Coordinator, for an Injury Management Pack and claim number that you will be required to present at the hospital or Doctors rooms.

· It is important that you inform the Doctor or hospital that you have a work-related injury and present them with your claim number.

· Always request a Medical Certificate when at the hospital or Doctors room at the time of presentation and for any subsequent follow up appointments with the doctor or other health professional treating your injury.

· Refer to the Recovery/Return to Work Policy and Procedure for more details.

(Farm name)	will work with you, if you are injured at work, to ensure a smooth recovery process and to get you back to work as soon as possible.
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