


Farm/Company Name
Position Description
	Position Title
	Trainee Farmhand (FLH1 Trainee)

	Work Location
	Address, site

	Reports to:
	Title of Manager (not person’s name)

	☐	Full-time
☐	Part-time
	☐	Fixed term
☐	Casual


Position Summary:
As a Trainee Farmhand, you will complete a Certificate II or III in Agriculture as part of a formal traineeship while working on farm. You will perform a diverse range of farm tasks with the primary goal of learning and developing competency in each area while contributing to the farm’s daily operations. Your daily duties will vary with seasonal and operational needs, and you will work under the guidance of experienced staff and your supervisor to ensure tasks are completed safely and on time. As this role is a training position you will receive on-the-job instruction as well as external training through a Registered Training Organisation (RTO). Throughout the traineeship, you will be closely supervised to ensure your safety and skill development. As you gain experience and demonstrate competence, you will be given more responsibility and independence in your work. Health and safety – as well as animal welfare – are core priorities on our farm, and all policies, procedures and safe work practices must be followed at all times. This position is designed to foster your growth in the dairy industry, so a genuine interest in agriculture and a commitment to learning are essential.
Experience needed:
None. This is an entry-level training role. All necessary skills will be taught through on-the-job training and formal study. 
Training
You will receive on-the-job training plus off-the-job training through an RTO as part of your Certificate II/III in Agriculture.
Qualifications being undertaken:
Certificate II or III in Agriculture 
Certificates or licences required:
Driver’s licence preferred (If you do not have a driver’s licence, you must have reliable transport to get to the farm and to any classes or activities you need to attend for your traineeship).
To be successful in this role you will need: 
A genuine interest in agriculture and dairy farming, and a positive attitude toward learning new skills.
Ability to follow instructions and standard operating procedures effectively
Demonstrated reliability and punctuality 
The ability to work as part of a team and independently under supervision
Basic problem-solving skills and a willingness to ask questions. You can handle minor issues on your own but also know when to seek guidance. 
Good communication skills – able to listen to instructions, ask for help when needed, and communicate clearly and respectfully with managers and co-workers.
A commitment to safety, animal welfare, and following farm policies and procedures. All tasks must be performed in line with our health and safety policies and animal welfare standards – no exceptions.
Keen to learn, open to feedback, and willing to take on new challenges as your skills grow.
Professionalism and farm pride – you should be willing to positively represent our farm and the dairy industry, both on and off the job. 
Personal Health 
You must have a level of fitness that allows you to safely and effectively perform the inherent requirements of the position such as working with and around large animals, handling and applying chemicals (with appropriate Personal Protective Equipment), walking long distances on uneven ground (paddocks), frequent lifting, bending and carrying (e.g. lifting feed bags or equipment), moving gates and fencing, and working outdoors in all weather conditions. If you have any health conditions or allergies (e.g. to dust, animal dander, pollen) that might affect your ability to perform these tasks, you should discuss them with us. 
It is recommended that you consult your doctor about a Q Fever vaccination due to working with cattle. Q Fever is an infection risk on farms; vaccination is not mandatory for employment, but it is strongly advised for your health and can be discussed upon commencement.
Dairy Capability Guide
This position aligns with the “Follow” level of the Dairy Capability Guide, with progression towards “Apply” level as you develop skills. At the Follow level, you are expected to complete basic tasks under guidance and supervision, being organised in how you carry out the work. As you gain experience, you will move towards the Apply level – meaning you can perform routine tasks independently, with only periodic check-ins from a supervisor. The goal of the traineeship is that by completion, you will have reached Apply-level capability in all relevant areas.
Key responsibilities: 
To achieve successful farm outcomes and meet your learning objectives, you will be responsible for duties in the following areas. Initially, these tasks will be performed at a “Follow” level under close supervision, with an emphasis on learning correct techniques. As your competence grows, you will take on these tasks more independently (approaching “Apply” level) while still adhering to farm policies and safety standards.
Milking, Health and Nutrition: You will ensure the health, safety, and welfare of our dairy herd, following routine milking and animal care procedures to maintain high milk quality and animal well-being. Daily tasks in this area include:
Milking: Following all safe milking operating procedures and farm policies during milking.
Milking equipment hygiene: Maintaining cleanliness of the milking plant and equipment. You will follow the cleaning routine for the dairy: rinsing and sanitising milking machines, vats, yards and dairy surfaces to meet safe food practices and milk quality standards. You will be trained in the correct cleaning procedure and safe use of cleaning chemicals.
Livestock handling: Bringing cows to and from the dairy and handling livestock in a calm, safe manner, in line with our livestock handling procedures.
Animal health monitoring: Observing cattle for any signs of illness or injury and promptly notifying your supervisor of any cattle health concerns or abnormalities (e.g. cow not eating, limping, signs of mastitis, etc.).
Calf rearing: Following all calf rearing policies and procedures when assisting with calf feeding and care. (For example, preparing milk replacer, feeding calves, cleaning calf pens, and monitoring calf health as instructed.)
Feed-base Management: You will help maintain a successful feed-base for our livestock to ensure animals have adequate and nutritious feed. This involves activities such as:
Feed preparation: Preparing stock feed and feeding cattle according to the feeding plan. This may include loading and distributing hay, silage, grain or mixed rations using the appropriate equipment, and ensuring water troughs are clean and filled.
Pasture and crop duties: Assisting with crop and paddock duties. For example, you may help with sowing pasture, spreading fertilizer, weed control, fencing repairs in grazing areas, or harvesting fodder crops. 
Soils, Water Management, and Irrigation: You will assist in managing soil health and the farm’s water and irrigation systems. Tasks in this area include:
Irrigation setup and maintenance: Laying, moving, and repairing irrigation pipes or channels as needed. You’ll ensure water is delivered efficiently to pastures or crops, following instructions on when and where to irrigate.
Water management: This could involve starting/stopping pumps, checking irrigators, and making sure watering is done safely and conservatively. You will also observe and report any issues such as leaks or poor water coverage.
Drainage and soils: Assisting with basic soil and water conservation tasks (for example, checking paddock drainage, repairing any erosion control structures, or taking soil samples under supervision). 
Vehicles, Machinery and Farm Maintenance: While always following Work Health and Safety procedures, you will use farm machinery and equipment to carry out farm work and help keep the farm infrastructure and tools in good order. Responsibilities include:
Operating machinery safely: Using farm vehicles and machinery (such as tractors, quad bikes/ATVs, utility vehicles, milking equipment, etc.) strictly in accordance with safety procedures and training. This means you must only operate equipment you have been trained on, always wear required protective gear (helmets, etc.), and follow Standard Operating Procedures (SOPs) for each piece of machinery. 
General farm maintenance: Assisting with general maintenance of farm property and infrastructure. This can include tasks like cleaning sheds and yards, fixing fences, cleaning water troughs, basic machinery maintenance (checking oil, refuelling, greasing as instructed), and keeping the workshop and tools organised. 
Chemical handling: Safely applying and storing agrichemicals (farm chemicals) using the correct methods and correctly fitting personal protective equipment (PPE). This includes tasks like preparing and spraying chemicals for weeds or pests under supervision, or handling dairy sanitation chemicals. You must follow all safety instructions, wear PPE (gloves, goggles, respirator if required), and properly secure and label chemicals in storage. Training will be provided before you do any hazardous chemical work.
General Farm Effectiveness and Other Duties: In addition to the above, you will contribute to overall farm operations and team effectiveness by:
Reporting and communication: Notifying your supervisor immediately of any issues, concerns, or potential problems on the farm. This could be anything from an animal illness, broken fence, safety hazard, or a task you are unsure how to do. 
Record-keeping and technology: Basic use of technology or willingness to learn is expected. For example, you may be asked to use a herd management app or computer system to record animal treatments, or communicate via smartphone apps with the team. 
Teamwork and assistance: Helping the team and performing any other duties as directed by your supervisor, within the scope of your training, skills and knowledge. This might include additional farm tasks such as assisting the vet, helping in calving season with extra tasks, participating in farm improvement projects, or performing basic farm errands. You will not be asked to do work for which you haven’t been trained or that would jeopardize safety. Over time, as your capability increases, you may take on new tasks to continue building your skills.
Other important links:
Pastoral Award: FWO - Award Viewer - MA000035 (fairwork.gov.au)
Fair Work Statement: Fair Work Information Statement - Fair Work Ombudsman
Casual Information Statement (for Casual staff only): Casual Employment Information Statement - Fair Work Ombudsman
Dairy Capability Guide: www.dairyaustralia.com.au/people/training-and-development/dairy-capability-guide


Employee Name: 

Employee Signature:	                                                                                                  Date:
